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Disclaimer 

Copyright RSK ADAS Limited. All rights reserved. 

RSK ADAS Limited (ADAS) has prepared this report for the sole use of the client, showing reasonable skill and care, 

for the intended purposes as stated in the agreement under which this work was completed. The report may not be 

relied upon by any other party without the express agreement of the client and ADAS. No other warranty, expressed 

or implied, is made as to the professional advice included in this report. 

Where any data supplied by the client or from other sources have been used, it has been assumed that the 

information is correct. No responsibility can be accepted by ADAS for inaccuracies in the data supplied by any other 

party.  The conclusions and recommendations in this report are based on the assumption that all relevant 

information has been supplied by those bodies from whom it was requested. 

No part of this report may be copied or duplicated without the express permission of ADAS and the party for whom 

it was prepared. 

Where field investigations have been carried out, these have been restricted to a level of detail required to achieve 

the stated objectives of the work. 

This work has been undertaken in accordance with the quality management system of RSK ADAS Limited. 

Revision History 

Revision Date Amendment 

00 19.06.2024 First issue 

01 15.10.2024 Amendments following changes to scope 
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1 Introduction 

1.1 This document sets out details of a Project Design (PD), also known as a Written Scheme of 

Investigation) by RSK ADAS Limited for a geoarchaeological watching brief of borehole 

investigations located on land at Reading Borough Council Offices, Bridge Street, Reading as 

shown on Figure 1. 

1.2 RSK ADAS Limited were instructed to prepare this PD by Morgan Sindall to carry out a 

geoarchaeological watching brief of borehole investigations following discussions on Condition 3 

attached to planning consent (Planning Ref: 231495) with the Local Authority Archaeologist. Any 

archaeological remains identified during the geoarchaeological watching brief will be assessed 

and recorded.  

1.3 This PD has been guided in its composition by the Standard for archaeological monitoring and 

recording (CIfA, 2023a), the Universal guidance for archaeological monitoring and recording (CIfA, 

2023b), the Management of Research Projects in the Historic Environment (MORPHE): Project 

Manager’s Guide (Historic England, 2015), the ADAS Technical Manual (ADAS, 2023) and any other 

relevant standards or guidance contained within Appendix A.  
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2 Site Location, Description of the Development and Geology 

Site Location 

2.1 The Site is located at the Reading Borough Council Offices on Bridge Street, Reading, Berkshire, 

RG1 2LR (NGR: SU 71448 73150). The Site is bounded by Bridge Street to the east, Fobney Street 

to the south, and Symmonds Street to the west. 

2.2 Ground level at the location of the Site is generally between 39.70 and 41.50 m above Ordnance 

Datum (aOD) (FreeMapTools, 2024).   

Description of the Development 

2.3 It is understood the proposed development comprises the extension of the Reading Borough 

Council Offices on Bridge Street, to enable the accommodation of the relocated Reading Central 

Library function, currently on Kings Road, Reading, and provide an enhanced Customer Services 

reception. 

Geology 

2.4 The underlying bedrock geology under the Site is recorded as ‘Lewes Nodular Chalk Formation’ 

with superficial deposits of ‘Alluvium’ (BGS, 2024). 

2.5 The closest available boreholes to the Site comprise a series of boreholes drilled as part of the 

ground investigation for the Site by Terra Firma (2024). BH01 is located along the eastern 

boundary of the Site close to where the proposed pilling is to take place. The borehole recorded 

a sequence of 1.50 m thick gravelly clay made ground, an underlying 0.30 m thick unreinforced 

concrete slab underlain by a gravelly clay made ground with brick fragments from 1.80 to 5.00 m 

below ground level (bgl). From 5.00 to 7.00 m bgl, was a slightly clayey sandy flint gravel. From 

7.00 to 20.50 m bgl was a structureless chalk bedrock (Terra Firma, 2024). 

2.6 LandIS records the Soilscape of the area as Loamy and clayey floodplain soils with naturally high 

groundwater (LandIS, 2024). It should however be noted that as the Site is situated in an urban 

area there is no natural soil formation within the site boundary. 
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3 Planning Background 

3.1 This PD has been prepared in response to Condition 3 attached to the planning application for the 

proposed development issued by the Reading Borough Council (Planning Ref: 231495) which 

stipulates: 

A) No development shall commence on site until a programme of archaeological work including 

a Written Scheme of Investigation (WSI) has been submitted to and approved in writing by the 

Local Planning Authority. The WSI shall include an assessment of significance and research 

questions; and:  

(i) The programme and methodology of site investigation and recording 

(ii) The programme for post investigation assessment 

(iii) Provision to be made for analysis of the site investigation and recording 

(iv) Provision to be made for publication and dissemination of the analysis and records of 

the site investigation within the WSI.  

B) The Development shall take place in accordance with the WSI approved under condition (A). 

The development shall not be occupied until the site investigation and post investigation 

assessment has been completed in accordance with the programme set out in the WSI approved 

under condition (A) and the provision made for analysis, publication, and dissemination of results 

and archive deposition has been secured in the Historic Environment Record (HER). 

REASON: The proposed development will involve significant works with new foundations or 

piling. The site lies in an area of archaeological potential, particularly for, but not limited to, 

Medieval remains. These details are required due to insufficient information being contained 

within this submission and because the site lies in an area of archaeological potential, as 

illustrated by the Berkshire Archaeology Historic Environment Record. Archaeological monitoring 

or evaluation will ensure preservation, either by record or in situ, of any heritage assets present 

on the site in a manner appropriate to their significance, in accordance with policies EN1 and 

EN2 of the Reading Borough Local Plan (2019). 

3.2 Following initial consultation with Dr Edwin Wood, Archaeology Officer at Berkshire Archaeology, 

it was decided that the investigative works would comprise one 2x1m trial pit to assess the 

composition of the made ground and archaeological survival. However, due to the asbestos found 

during the Terra Firma ground investigations (see Table 1), it was decided that a borehole 

investigation under geoarchaeological supervision would be undertaken in lieu of an open trial 

pit. 
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Borehole ID Depth 

(m) 
Description 

Total 

Mass % 

BH01 0.5 No Asbestos Detected  - 

BH01 1 Chrysotile Fibres/Clumps  0.003 

BH01 2 
Amosite Chrysotile 

Fibres/Clumps  
0.005 

BH01 3 No Asbestos Detected  - 

BH01 4 Chrysotile Fibres/Clumps  0.001 

BH01 6* Amosite and Chrysotile Insulation 1.1 

BH02 0.5 No Asbestos Detected  - 

BH02 1.5 No Asbestos Detected  - 

BH02 2.5 No Asbestos Detected  - 

BH02 3.5 No Asbestos Detected  - 

BH02 4.5 No Asbestos Detected  - 

BH02 5.5 No Asbestos Detected  - 

BH02 6.5 No Asbestos Detected  - 

*Total Mass (%) is based on Detailed Gravimetric Quantification. 

Table 1: Soil Chemical Test Results – Miscellaneous (Asbestos) (Terra Firma, 2024) 

3.3 This PD for a geoarchaeological watching brief of borehole investigations is designed to satisfy 

Condition 3 attached to planning consent (Planning Ref: 231495). This PD for a geoarchaeological 

watching brief is also designed to address the Client’s obligations to the treatment of the historic 

environment, and to ensure that all impacts on the historic environment resource are mitigated 

or avoided. 
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4 Archaeological and Historical Background 

4.1 The archaeological and historical context of the Site has been investigated in an Archaeological 

Heritage Statement (Hampshire County Council, 2023) which accompanied the planning 

application (231495). It is not intended to replicate in full the findings of that report here, but a 

summary of the results is provided below. 

4.2 All designated heritage assets are referred to in the text by their Historic England and/or HER 

reference numbers.  

Summary of Archaeological and Historical Background 

4.3 Reading lies on the confluence of the River Thames and River Kennet. Before the Anglian 

Glaciation, the ancestral Thames is thought to have entered the London Basin close to the present 

Goring Gap and then flowed north-eastwards towards East Anglia. The site is mapped by the BGS 

as gravel terrace of the Taplow Gravel (Terrace 2), which is equivalent to the Heales Lock Gravel 

in the River Kennet Sequence (BGS, 2024; Mathers and Smith, 2000; Gibbard, 1985). 

4.4 During the Early Holocene, the environment around the Site would have consisted of a network 

of small channels and sandy islands. Since the last Ice Age, the surface of the gravel has been 

sealed by layers of organic peats and minerogenic clays dating from the mid to late Holocene. 

(Bridgland, 1994). 

4.5 The channel marginal environment would have been appealing to prehistoric peoples due to the 

rich hunting, fowling and fishing resources of the ecotonal area. 18 findspots have been recorded 

dating from the Neolithic to Iron Age periods in the 500m study area around the Site showing a 

high background level of prehistoric occupation (HCC, 2023). 

4.6 There is limited evidence for Roman settlement in Reading, with isolated discoveries of human 

remains at Crane Wharf and 27 Kings Road (MRD 15597 and 15593) and an isolated Roman Coin 

(MRD 11256) (HCC, 2023). 

4.7 The settlement of Reading is likely to have originated in the Early Medieval period, with the first 

written record in the Anglo-Saxon Chronicle referring to the Battle of Reading dating to AD 871. 

By the time of the Domesday Book of 1086, Reading is recorded as having 102 households. The 

proposed development area falls within the historic core of the early medieval town, with Bridge 

Street believed to form part of the Saxon street layout (MRD 3923/3921). Immediately north of 

the Site is the likely location of the Old Market (MRD 3913/3919), which formed the town centre, 

alongside the possible location of several other civic and religious buildings (MRD 

3914/3918/3910). Archaeological investigations near the Site have revealed significant evidence 

of the early medieval town in the form of floors, structures, rubbish pits (MRD 
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15701/15702/15622/16211/15757/15662) etc; which are indicative of occupation and 

settlement. The majority of this activity seems to date to the 10th century and later (Hampshire 

County Council, 2023). 

4.8 Reading remained a large urban centre into the Medieval period and the Post-medieval period, 

expanding during the Industrial Revolution and after the establishment of the railway. The Site 

became heavily occupied during the 19th century with brewery buildings that continued in use 

into the 20th century. 

4.9 In 1985 Wessex Archaeology monitored the excavation of a 5.00 m x 2.00 m trench and 13 

foundation pits ahead of the construction of the current building (Hawkes and Fasham, 1997; HCC 

2023). These excavations and excavations of the nearby oracle centre suggest that the area was 

outside the main foci of occupation and reclamation during the medieval period (Ford et al, 2013). 
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5 Aims and Objectives of the Project 

5.1 The general aims of the geoarchaeological watching brief are: 

a. to ascertain the extent, depth below ground surface, depth of deposit, character, date, 

significance and condition of any archaeological remains within the Site boundary; 

b. to establish the extent to which previous development and/or processes have affected 

archaeological deposits within the Site boundary; and 

c. to establish the likely impact on buried archaeological deposits of the proposed 

development. 

5.2 The specific aims of the geoarchaeological watching brief will be to:  

a. establish the nature (and if possible, age) of the made ground and the survival of any 

archaeological deposits or sediments overlying the River Terrace Gravels; and 

b. identify and record any unknown buried archaeological remains, artefacts or earthworks. 

5.3 The results of the fieldwork will have the potential to contribute to the goals of the regional 

frameworks set out in the Solent-Thames Research Framework for the Historic Environment 

Resource Assessments and Research Agendas (Hey and Hind 2014). 

5.4 The results of the geoarchaeological watching brief will be reported as appropriate (see Section 9 

below). 
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6 Methodology 

6.1 So that the geoarchaeological watching brief is of the required industry quality, this Project Design 

conforms with the Code of conduct: professional ethics in archaeology (2022) and the Standard 

and guidance for archaeological monitoring and recording (2023) issued by the Chartered 

Institute for Archaeologists (CIfA). 

6.2 Before the commencement of fieldwork, the ADAS will contact Reading Museum to obtain a site 

code and museum accession number for the project. 

6.3 The Client, the landowner and all other relevant third parties will be notified by the commissioning 

organisation of the need for the geoarchaeological watching brief to be undertaken.  

6.4 The geoarchaeological watching brief will comprise the monitoring of the excavation of 6 

boreholes, which will target the locations of the proposed piles. The boreholes will be drilled to 

the bottom of the made ground deposits (approximately 5.00 m bgl) using a dynamic sampler 

(Commachio) rig (Figure 2). 

6.5 The location of the boreholes shown on Figure 2 may need to be manually adjusted on the Site 

due to logistical and rig access constraints. 

6.6 The boreholes may also need to be manually adjusted on-site to avoid any services present. It 

should not be assumed that all underground services are shown on any underground services 

plans consulted.  

6.7 The following method will be employed at the borehole locations  

▪ Any surface hard standing will be broken out if required and a 1.20 m deep inspection pit dug 

to check for underground services. 

▪ All drilling will be carried under the direct supervision of a qualified geoarchaeologist. 

▪ The boreholes will be drilled to the bottom of the made ground deposits (approximately 5.00 

m bgl) 

▪ The upcast from drilling will be examined and recorded using standard geoarchaeological 

criteria (Jones et al, 1994; ADAS, 2023). However, due to the potential for asbestos 

contamination, no sediment will be recovered for lab-based assessment. 

6.8 The locations of the final ‘as dug’ boreholes will be recorded with GPS and the position will be 

recorded on a general site plan compiled at an appropriate scale and shall be identified on a site 

plan that has been related to the OS National Grid. North shall be clearly indicated. 
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Recording Systems 

6.9 Individual descriptions of all sediments recovered will be entered onto prepared pro-forma 

recording sheets using established sedimentary criteria (Jones et al, 1994; ADAS, 2023) 

6.10 The site archive will be so organised as to be compatible with other archaeological archives 

produced in West Berkshire. A digital photographic record of the project is required, illustrating 

in both detail and general context the site and deposits discovered. The photographic record will 

also include working shots to illustrate more generally the nature of the geoarchaeological 

operation mounted. A photographic scale, core name, depth, and borehole number(s) shall be 

included in the case of detailed photographs of cores. The photographic record shall be 

accompanied by a photographic register detailing as a minimum Borehole number(s), location 

and direction of shot. 

6.11 The requirement for archival compatibility extends to the use of a computerised database (See 

Appendix B). 

6.12 Artefacts will be photographed and recorded but not retained due to contamination. 

Archaeological Contractor 

6.13 The field team deployed by ADAS will include only full time professional archaeological staff. All 

staff in supervisory positions should be members, at the appropriate level, of the Chartered 

Institute for Archaeologists (CIfA). 

 

7 Procedure for Unexpectedly Complex Discovery 

7.1 If human remains, treasure or potentially significant archaeological remains are encountered, the 

project geoarchaeologist would stop work and inform the ADAS project manager who would 

inform the Client. Historic England and the local authority archaeologist would then be informed 

as soon as is practically feasible by phone or in person. ADAS would also confirm the 

circumstances of the discovery in writing within twenty-four hours, providing digital photographs 

and as much information as is available that would assist in determining the heritage significance 

of the discovery. 

7.2 Where recording and removal of grave goods, ‘treasure’, or highly significant archaeological 

remains deemed to be at risk of theft is not feasible or appropriate on the day of discovery, the 

Client would ensure that adequate site security is provided. 
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Human Remains 

7.3 Any human remains discovered would in the first instance be left in situ, covered and protected. 

ADAS will inform the Coroner within fourteen days (if appropriate). Advice would be sought by 

ADAS from the Ministry of Justice as to whether a licence may be required to exhume any or all 

remains. Where possible, preservation in situ would be preferred to exhumation. 

7.4 Where possible, visible grave goods and other obvious artefacts would be recorded and removed 

before the end of the day of discovery, to avoid the risk of vandalism or theft. 

7.5 All treatment of human remains would follow best practice guidance (Historic England, 2018; 

Mitchell and Brickley, 2017). 

Treasure 

7.6 Under the Treasure Act 1996 (and amendments) ‘treasure’ can be summarised as objects other 

than coins containing at least 10% gold or silver and at least 300 years old, coins found together 

(but not single coins) that contain at least 10% gold or silver, groups of 10 or more coins of other 

metals that are at least 300 years old, any object found associated with treasure except unworked 

natural objects, and any other object that would have been Treasure Trove before the 1996 Act. 

Subject to the Provisions of the Treasure Act, all material that is defined as Treasure is vested in 

the franchisee or, if none, the Crown. 

7.7 Any finds made that are identified under this Act would be reported to ADAS, who would inform 

the local Coroner. 

7.8 To protect the finds from theft, where possible, the Archaeological Contractor would record the 

finds and remove them to a safe place on the day of discovery. 

Potentially nationally significant archaeological remains 

7.9 In the event that unexpected, potentially nationally significant archaeological remains are 

identified, ADAS would immediately inform the Historic England Regional Inspector of 

Monuments and GLAAS. ADAS would investigate whether preservation in situ is feasible and any 

other constraints. 

7.10 In the event of the discovery of local, regional or nationally significant archaeological remains, a 

programme of further mitigation may be required.  
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8 Monitoring Arrangements 

8.1 Internal monitoring will be the responsibility of the ADAS Project Manager. The Local Authority 

Archaeologist will be informed of the start of the geoarchaeological watching brief. They will be 

kept informed of any unexpected discoveries and regularly updated on the project’s progress and 

will be free to visit the site for monitoring visits during the course of the fieldwork. 

 

9 Post Fieldwork Reporting, Archive Deposition and Publication 

9.1 All post-excavation procedures, archiving and report production (including publication as 

appropriate) will be in accordance with the CIfA Standard for archaeological monitoring and 

recording (2023a) and Universal guidance for archaeological monitoring and recording (2023b). 

9.2 If appropriate, the findings will be subject to the requirements of the Management of Research 

Projects in the Historic Environment (MORPHE) guidance (Historic England, 2015). 

9.3 Upon completion of the fieldwork a fully illustrated report will be prepared in accordance with 

current guidelines. As a minimum requirement the final report will include: 

i. A non-technical summary of the project’s background 

ii. Museum accession number (if required) 

iii. The site location 

iv. The archaeological and historical background 

v. A statement of aims and objectives of the project 

vi. A methodology 

vii. A description of the project’s results 

viii. An interpretation of the results in the appropriate context 

ix. A summary of the contents of the project archive and its location (including summary 

catalogues of finds and samples) 

x. Site location plan with an OS base-map, with the location of the areas monitored clearly 

shown at a minimum scale of 1:10,000 

xi. Scale plans of each area in which archaeological features were recognised 

xii. Scaled section drawings (with OD heights)  

xiii. Site matrices where appropriate 

xiv. A consideration of the evidence within its wider context 

xv. A summary table and descriptive text showing the features, classes and numbers of 

artefacts located, and soil profiles, with interpretation 
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xvi. Specialist artefact and environmental reports, as necessary, with reference made to 

appropriate published type-series. 

xvii. Colour photographs, including general views and appropriate details 

xviii. Acknowledgements 

xix. A bibliography of sources used 

xx. Archive deposition location and agreed deposition date 

xxi. A summary of the report’s presence and location on the OASIS online database 

xxii. A summary table and descriptive text showing the features, classes and numbers of 

artefacts located, and soil profiles, with interpretation 

9.4 Digital pdf copies of the final agreed archaeological report arising out of the project shall be 

forwarded to all relevant parties upon completion of the project. 

9.5 The results of the report will be published and disseminated in an appropriate form. Deposition 

of the report will be with the Berkshire Archaeology Historic Environment Record, where it will 

be incorporated into their datasets for public consultation. Uploading the project data to OASIS 

will be considered as placing the results of the project in the public domain. However, wider 

publication of the results will be considered, although the content and place of publication will be 

dependent on what is found, and be subject to discussion with the Local Authority Archaeologist. 

For example, where a significant discovery is made, consideration will be given to the preparation 

of a summary note for inclusion in a local journal.  

9.6 An allowance shall be made within the costs for the report to be published in an adequately peer 

reviewed journal or monograph series in the event that a significant discovery is made during the 

fieldwork. 

Archive 

9.7 As a minimum standard the site archive will be produced to the specifications set out in 

Archaeological Archives: A guide to best practice in the creation, compilation, transfer and 

curation (Brown, 2011) and in specifications produced by Reading Museum. 

9.8 All digital records made during the project will be securely stored in an appropriate format and 

media which can be maintained in perpetuity in their original form and in line with current best 

practice detailed in Archaeological Archives: A guide to best practice in creation, compilation, 

transfer and curation (Brown, 2011). 

9.9 An ordered and indexed project archive will be prepared in accordance with the guidelines 

contained in Conservation and Care of Archive and Library Collections (ICON, 2017); Guidelines for 

the Preparation of Excavation Archives for Long Term Storage (UKIC, 1990); Standards and 
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Guidance in the Care of Archaeological Collections (Society for Museum Archaeology, 2020); and 

Standard and Guidance for the Creation, Compilation, Transfer, and Deposition of Archaeological 

Archives (CIfA, 2020a). The archive will be submitted to Reading Museum, whose requirements 

will be followed. The archive will be submitted within six months of the completion of the final 

report with a summary of the contents of the archive supplied to the Historic Environment 

Advisor. 

9.10 An OASIS form (adasuklt1-525657) has been started initially prior to commencement of the 

project and submitted will be to the Archaeological Data Service (ADS). 

 

10 Other Matters 

Communication 

10.1 All queries and communication are to be directed through ADAS. No comment is to be made 

about this PD or project to the media or other parties. 

Copyright 

10.2 Working under the terms of the Copyright, Design and Patents Act 1988, RSK ADAS Limited shall 

retain full copyright with regard to written, digital and graphic material. However, following 

project completion, the client, the West Berkshire HER, Reading Museum and the Archaeology 

Data Service (ADS) may, in the interest of informing and advancing the profession, make 

responsible use of the data, provided that any material copied or cited in reports is duly 

acknowledged and all copyright conditions observed. 

Insurance 

10.3 RSK ADAS Limited has the following insurance cover: 

▪ Employers Liability: £25,000,000 

▪ Public Liability: £15,000,000 

▪ Professional Indemnity: £5,000,000 

Staff and Timetable 

10.4 The geoarchaeological watching brief will be carried out over four days in a single mobilisation. It 

is anticipated that the fieldwork will be led by a project leader supported by additional 

archaeologists if required. 

10.5 The following external specialists may be invited to advise and report on specific aspects of the 

project as necessary.  
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Name Qualification Company Specialism 

James McNicoll-

Norbury 

BA MA RSK ADAS Ltd Historic Buildings 

Jason Stewart BSc MSc RSK ADAS Ltd Geoarchaeology 

Paleoenvironment 

Environmental Archaeology 

David Griffiths BSc MA PhD archaeology.biz Later prehistoric pottery 

Roman pottery 

Ceramic building materials 

Charlotte Britton MA MA archaeology.biz Medieval pottery 

Post-medieval pottery 

Modern pottery 

Elizabeth Foulds BA BA MA PhD archaeology.biz Small finds 

Coins 

Clay tobacco pipes 

Vessel and window glass 

Leather 

Hannah Russ 

Marina Chorro-Giner 

Jessica Waterworth 

BSc MSc PhD 

BA BSc MSc 

BSc MSc 

archaeology.biz Animal bone 

Fish bone 

Marine shell 

Terrestrial shell 

Emma Tong BA MSc archaeology.biz Flot assessment 

Archaeobotany 

Kim Devereux-West 

Emma Tong 

Sara Goodridge 

BA MA 

BA MSc 

BA MA  

archaeology.biz Finds processing 

Sample processing 

Logistics 

Frederick Foulds BA MA PhD Independent Lithics 

Michael Bamforth BSc MA Independent Timber 

Roderick Mackenzie PhD Independent Industrial Materials 
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Ellen Simmons BSc MSc University of 

Sheffield 

Archaeobotany 

Natasha Powers BSc MSc Rocket Heritage Osteology 

Karen Barker BSc Independent X-Ray & Conservation 

Steve Allen BA MA York 

Archaeological 

Trust 

Waterlogged Conservation 

Nicolas Bompard MSc PhD SUERC Radiocarbon Dating 

Julie Dunne MSc PhD University of 

Bristol 

Residue Analysis 

Kamal Badreshany / 

Patrick Quinn 

PhD / PhD Durham 

University / 

University 

College of 

London 

Petrographic Analysis Specialist 

Sam Presslee BSc MSc PhD University of 

York 

Zooarchaeological Mass 

Spectrometry Specialist 

Table 2: Specialists 

10.6 Depending upon the nature of the deposits and artefacts encountered or the availability of 

specialists, it may be necessary to consult other specialists not listed here. 

Health and Safety 

10.7 RSK ADAS Limited will carry out all works under the Health and Safety at Work Act 1974 and all 

subsequent health and safety legislation. RSK ADAS Limited staff and sub-contractors will also 

adhere to the Client’s policies and procedures. A site-specific risk assessment will be prepared 

before the commencement of the contract and included in the project file. 

6.14 Due to the known presence of asbestos on the Site (Terra Firma, 2024), appropriate PPE (such as 

Tyvek Suits) and Respiratory Protective Equipment (RPE) will be used. These can include: 

▪ Disposable Respirators to standard EN149 (Type FFP3) or EN1827 (Type FMP3); 

▪ Half Mask Respirators to standard EN140 with P3 filter, and; 

▪ Semi Disposable Respirators to standards EN405 with P3 filter. 

6.15 Instruction from the GI Contractor regarding contamination, disposal or safe working practices 

will be followed. 



© RSK ADAS Limited 2024                16  

10.8 In the unlikely event of any munitions or unexploded ordnance being uncovered, all works shall 

cease within the area, which will be fenced off. Their presence will immediately be reported to 

the local police authorities, the developer and ADAS. No work will continue in the area until it has 

been made safe. 

Public Engagement, Participation and Benefit 

10.9 ADAS will explore with the Client if this project affords any opportunities for public engagement 

or participation during the fieldwork. The results of the project will also be made publicly available 

on the ADS in due course. If interesting discoveries are made information relating to these finds 

may be disseminated to the wider public via ADAS social media channels and/or the Client’s social 

media channels. 

Staff Training and CPD 

10.10 ADAS has a fully documented mandatory Performance Management system for all staff which 

reviews personal performance, identifies areas for improvement, sets targets and ensures the 

provision of appropriate training. As part of the company’s requirement for Continuous 

Professional Development, all members of staff are also required to maintain a Personal 

Development Record (PDR) which is reviewed within the Performance Management system. 

Contacts 

10.11 Principal contacts are as follows: 

▪ Peter Vellet  Principal Archaeology Consultant ADAS   07793 365 861 

▪ Jason Stewart   Senior Geoarchaeological Consultant ADAS  077685 60231 

▪ Dr Edwin Wood  Archaeology Officer Berkshire Archaeology  0771 485 4866 
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Appendix B: Digital Data Management Plan 

Section 1: Project Administration 

Project ID / OASIS ID 

ADAS Project Code: ART69105-1651 

ADAS Site Code: RBCO24 

OASIS Reference: adasuklt1-525657 

Project Name 

Geoarchaeological Watching Brief:   

Reading Borough Council Offices, Bridge Street, Reading 

Project Description 

A geoarchaeological watching brief of a borehole investigation of pile locations at the Reading Civic 

Offices, Bridge Street, Reading. The geoarchaeological watching brief will monitor the drilling of six 

boreholes at the pile locations to the bottom of the made ground deposits on the site. 

Project Funder / Grant reference  

Morgan Sindall 

Project Manager  

Peter Vellet 

Principal Investigator / Researcher 

Jason Stewart 

Data Contact Person 

Peter Vellet – Principal Consultant – 07793 365861– peter.vellet@adas.co.uk 

Date DMP created 

15.10.2024 

Date DMP last updated 

To be reviewed on changes of scope to works 

Version 

001 

Related data management policies 

RSK GROUP LIMITED Data Protection Policy 

ADAS Technical Manual 2023 

RSK Information Security Management Policy 2023 

RSK ADAS GDPR Policy 2023 

ISO27001 Framework 
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Section 2: Data Collection 

What data will you collect or create?  

Receive: Client site data for utilities, access arrangements, plans, primary and secondary contact 

details, substation plans. 

Collect: Site contact name, phone number, and email. 

Collect: GNSS on-site point data (extracted in .csv, shapefile, and .dxf formats), written records 

including registers (will be digitised) and a digital photographic record of the site. 

The table below provides a summary of the data types, formats and estimated archive volume for 

data collected/created as part of this project. As the project progresses, more detail regarding files 

will be added to this DMP. 

 

Type Format Estimated volume (Data Archive) 

Text / documents 
Word (.docx) 

PDF (.pdf/a) 

30 objects (size <100MB) 

(Context register / Finds & Sample Register / 

Photo Register / Drawing Register / Site Record 

/ Final Report) 

Images 

Lossy graphic file 

(.jpg) 

Intended deposition 

format – 

uncompressed (.tiff) 

Archive shots x 100, average size 4MB 

GIS 

ESRI Shapefile (.shp & 

.shx & .dbf, plus 

associated files) 

Overall GIS files x 10 including 6 shp layers 

<10MB 

 

Instruments used in the collection of data are calibrated prior to use and checked to ensure they are 

in full working order. All site records and data collected will be reviewed during the project delivery 

to ensure data is accurate and secure.  

How will the data be collected or created? 

The data will be collected in written, photographic, drawn, and GNSS records. Standard methods of 

data collection will be applied throughout the project, working to best practice guidance where 

applicable. In general, data acquisition standards are defined against ADS Guides to Good Practice. 

Specific or additional guidance relevant to this project are listed below, and will be updated as the 

project progresses.  

Methods of collection are specified within the PD and will meet the requirements of the CIfA Standard 

and guidance for the collection, documentation, conservation and research of archaeological 

materials (2020) and the Historic England Digital Image Capture and File Storage; Guidelines for Best 

Practice (2015). 
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Section 3: Documentation and metadata 

What documentation and metadata will accompany the data? 

Data collected will include standard formats which maximise opportunities for use and reuse in the 

future (see Collection of Data, above). A Collection Level Metadata summary is included in all standard 

archaeological projects and will be completed as the project is delivered. A working copy will be kept 

on the organisational server in the Project Folder. The Collection Level Metadata Summary brings 

together the overarching project details and includes a register of data types and number of objects 

included in the archive, along with all other archive components.  

Metadata tables for each data type will be populated as the project progresses and will use the 

standard format for each data type as recommended by ADS, who are the intended repository for the 

digital data archive.  

An archive catalogue documenting both physical and digital archive products will be maintained and 

submitted with both the Museum and Trusted Digital Repository. 

 

Section 4: Ethics and legal compliance 

How will you manage any ethical, copyright and Intellectual Property Rights (IPR) issues? 

Working under the terms of the Copyright, Design and Patents Act 1988, RSK ADAS Limited shall retain 

full copyright with regard to written, digital and graphic material.  

However, following project completion, the Client, Berkshire Archaeology, the Berkshire HER, and the 

Archaeology Data Service (ADS) may, in the interest of informing and advancing the profession, make 

responsible use of the data, provided that any material copied or cited in reports is duly acknowledged 

and all copyright conditions observed. 

The project archive will include the names and contact details of individuals who intend to participate 

in the excavation and post-excavation stages. We have a GDPR-compliant Privacy Policy which 

underpins the management of personal data; any personal data is managed through a secure cloud-

based database and not retained in the project-specific folders.  

Personal data will be removed from the archaeological project archive and permission to include 

individual’s names in any reporting is gained prior to use.  

Copyright for all data collected by the project team belongs to the organisation, and formal permission 

to include data from external specialists and contractors is secured on the engagement of the specialist 

or contractor.  

Where formal permission and/or license agreements are linked to data sharing, they will be included 

in the project documentation folders and will accompany the archaeological project archive. 

 

Any issues will be managed under RSK ADAS Limited policies: 

RSK GROUP LIMITED Data Protection Policy 

ADAS Technical Manual 2023 
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RSK Information Security Management Policy 2023 

RSK ADAS GDPR Policy 2023 

ISO27001 Framework 

Anti-Bribery & Corruption Policy  

Data Protection Policy  

Data Protection Privacy Notice 

IT Policy 

 

Section 5: Data Security: Storage and Backup 

How will the data be stored, accessed and backed up during the research? 

Primary storage: Data collection equipment (GNSS, Camera, Trimble/FieldMaps application). 

Secondary storage: This section refers to the Working Project Archive and not to long-term 

preservation, see below. The working project archive will be stored in a project specific folder or data 

specific folder on the internal organisational server. Project folders are named following established 

organisational procedures and data collected will be downloaded and raw data will be stored in the 

appropriate folder.  

File naming conventions will follow established organisational procedures, based on ADS file naming 

guidance, and include version control management. All files included as part of this project archive will 

include the site code (RBCO24), the file descriptor and Version number. Final versions of files will 

include ‘FINAL’ within the filename. 

Sufficient data storage space is available via the organisational server, which includes two factor 

authentication and permissions-based access. The server is accessible by staff on and offsite through 

a secure log-in. Off-site access to the project files on the organisation’s server is provided to support 
back-up of raw data while fieldwork is ongoing.  

Where internet access for data backup is not possible, the raw data will be backed up to a separate 

media device (such as a laptop and portable external hard drive). Project files will be shared with 

external specialists and contractors directly using the same system, with the wider project team 

gaining access to only the files needed using permissions based access. 

 

Section 6: Selection and Preservation 

Which data should be retained, shared, and/or preserved? 

All data will be retained, including draft and raw files. Some personal data will be removed prior to 

dispersal in accordance with GDPR.  

All site data will be shared and submitted for archiving (excluding all personal data).  

What is the long-term preservation plan for the dataset? 
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The selection strategy and DMP will be reviewed and updated as part of the post excavation assessment 

and following full analysis. Updated documentation will be included in all reporting stages. Prior to 

deposition, the selection strategy and DMP will be updated and finalised in agreement with all project 

stakeholders (including the Local Planning Archaeologist, the Client, Museum and ADS). Selection will 

be informed by the WSI, defined against the research aims, regional and national research frameworks, 

specialist advice and the significance of the project results.  

The project will be published as an online technical report (accessible via OASIS), with full access to 

research data.  

The project results are likely to provide new research data which can be included in the Historic 

Environment Record and will contribute to the knowledge of the archaeology at the Site, and aiding the 

future management of the archaeological site.  

The data archive will be ordered, with files named and structured in a logical manner, and accompanied 

by relevant documentation and metadata, as outlined in Collection of Data and Documentation and 

Metadata in this DMP. 

The digital archive will be deposited with the Archaeology Data Service, which is a certified repository 

with Core Trust Seal. Internally all data, excluding personnel data which will be removed after 3 years, 

will be kept on the internal ADAS database for long-term use and reference. 

Have you contacted the data repository? 

OASIS Form has been commenced 

The local museum will be contacted for an archive accession number prior to the commencement of 

work, in addition to requesting any guidelines or requirements for archives for that repository.  

Have the costs of archiving been fully considered? 

A minimum archiving cost estimate for digital archive deposition with ADS is included in the project 

budget, and the preparation of the archive has also been included. 

 

Section 7: Data Sharing 

How will you share the data and make it accessible? 

The archive and reports will be uploaded to the Archaeological Data Service (ADS) for preservation and 

dissemination. The ADS will disseminate the digital elements of the Archaeological Archive online under 

a Creative Commons licence and the dataset will receive a unique identifier (DOI). Uploading the project 

data to OASIS will be considered as placing the results of the project in the public domain.  

As the project progresses reports will be attached to the project OASIS record. The final report is 

expected to be completed within 6 months of the completion of the fieldwork. The location of the final 

Archaeological Archive will be added to OASIS when appropriate. 

Wider publication of the results will be considered, although the content and place of publication will 

be dependent on what is found and be subject to discussion with the Local Authority Archaeologist. 
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Dissemination to interested parties will be considered upon contact, in accordance with Client 

preferences. 

Are any restrictions on data sharing required? 

RSK ADAS Limited hold exclusive use of the data while the project is ongoing. 

Site data will be Client dependent.  

No personal data will be shared in line with GDPR.  

 

Section 8: Responsibilities 

Who will be responsible for implementing the data management plan? 

The Project Manager will be responsible for implementing the SMP, ensuring it is reviewed and revised 

at each stage of the project. 

Data capture, metadata production and data quality are the responsibility of the Project Team, assured 

by the Project Manager. Storage and backup of data in the field is the responsibility of the field team. 

Once data is incorporated into the organisation's project server, storage and backup is managed by an 

external company. Data archiving is undertaken by the project team under the guidance of the Project 

Manager, who is responsible for the transfer of the Archaeological Project Archive to the agreed 

repository. 

Details of the core project team can be found in the WSI. 
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