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Risk Assessment Guidance and Briefing  

Assessment for:  

Site location:  Area:  

Date of assessment:  Date of Next Review:  

Name of Project Manager:  

Name of Responsible Manager / Supervisor  

Responsible manager to review control measures in section A.  

Name of Responsible Manager/Supervisor:  Position:  

Signature:  Date:  

Section A. Management Actions – Controls to be in place before work starts 

Activity or Operation 
Significant Hazard or 

Hazardous Event 
At Risk Control Measures 

    

Person/s supervising the work:  Position:  

Where Risk Assessment has changed for whatever reason – new RA sheets must be produced and teams 

re-briefed to reflect current activity or operation in hand. 
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Briefing  

Briefing for:  

B: Employees Actions 

 (record below main topics to be covered) - Briefing must be given before work starts. 
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Briefing  

Briefing register for:  

I/We the undersigned have been instructed and made aware of the contents of this Risk Assessment 
and agree to comply with its requirements. If we are unable to carry out the work safely we agree that 
we must immediately stop work and inform our manager/supervisor. 

Date Name Position/Role Signature Briefing given by 

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

 

WORK MUST NOT START UNTIL CONTROLS ARE IN PLACE AND THIS TOOL BOX TALK HAS BEEN 

CARRIED OUT AND ALL SIGNATURES OBTAINED 


